My Ref. No………………………….                 
                                                                                                                  ……………………………………………………………,
                                                                                                                  P.o Box ……………………………………………….,
                                                                                                                  ……………………………

                                                                                                                  ……../ ……… /20……………

                                                                                                                  Tel: ……………………………………………………..
To:
The Chairperson,

Board of Trustees,

……………………………………………………………….,
P.o Box …………………………………………………..,
……………………………………………………………….
Dear Sir/Madam,

RE: TRANSFER OF MY RETIREMENT BENEFITS TO MY INDIVIDUAL PENSION PLAN.

I am a former employee of …………………………………………………………………………………………..having left 

employment on ………………………………………....
The reference number for my Individual Pension Plan with Madison Insurance Company Kenya Limited is ………………………….. (Proposal Number).
Please raise the cheque in favor of Madison Insurance Company Limited and the corresponding computation of benefits schedule and copy me the forwarding letter for my reference and record.

Kindly execute the transfer of benefits within the stipulated 30 days as per the RBA (Retirement Benefits Authority) Act.

Thank you and look forward to your support and cooperation.

Yours Faithfully,

……………………………………………….

Cc:

Madison Insurance Co. Kenya Ltd.




Retirement Benefits Authority,

P.o Box 47382-00100,






Rahimtulla Tower, 13th Floor,
                              

Nairobi.

P. o. Box 57733-00200,


Tel: 2864288/ 2721970.






Nairobi.
